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an exhibit shall have the original
available at the hearing for examina-
tion by the Board and any other party.
When the original of a document has
been received into evidence as an ex-
hibit, an accurate copy thereof may be
substituted in evidence for the original
by leave of the Board at any time.

(c) Withdrawal of documentary exhibits
and other papers. With the permission
of the Board, a party may remove an
exhibit during the course of a proceed-
ing. Otherwise, except as provided in
6101.37(d), no withdrawal of any papers
in the Board’s file is permitted. Inspec-
tion of the file at the Board’s offices is
permitted by 6101.12(g).

(d) Disposition of physical exhibits. Any
physical (as opposed to documentary)
exhibit may be disposed of by the
Board at any time more than 90 cal-
endar days after the expiration of the
period for appeal from the decision of
the Board, unless it has been earlier
withdrawn by the party that submitted
it.

6101.24 Transcripts of proceedings;
corrections [Rule 24].

(a) Transcripts. Except as the Board
may otherwise order, all hearings of
appeals or petitions other than those
under the small claims procedure pre-
scribed by 6101.13, and all hearings in
connection with protests, will be steno-
graphically or electronically recorded
and transcribed. Any other hearing or
conference will be recorded or tran-
scribed only by order of the Board.
Copies or transcriptions of steno-
graphic or electronic recordings not or-
dered to be transcribed by the Board
will be furnished to the parties or other
persons only on conditions prescribed
by the Board, which may include the
payment of the costs of copying or
transcription. Each party is respon-
sible for obtaining its own copy of the
transcript if one is prepared.

(b) Corrections. Corrections to an offi-
cial transcript will be made only when
they involve errors affecting its sub-
stance. The Board may order such cor-
rections on motion or on its own initia-
tive, and only after notice to the par-
ties giving them opportunity to object.
Such corrections will ordinarily be
made either by hand with pen and ink
or by the appending of an errata sheet,

but when no other method of correc-
tion is practicable the Board may re-
quire the reporter to provide substitute
or additional pages.

6101.25 Briefs and memoranda of law
[Rule 25].

(a) Form and content of briefs and
memoranda of law. Briefs and memo-
randa of law shall be typewritten on
standard size 81⁄2 by 11-inch paper. Oth-
erwise, no particular form or organiza-
tion is prescribed. Posthearing briefs
should, at a minimum, succinctly set
forth (1) the facts of the case with cita-
tions to those places in the record
where supporting evidence can be found
and (2) argument with citations to sup-
porting legal authorities. Memoranda
of law should generally adhere as close-
ly as practicable to the form and con-
tent of briefs.

(b) Submission of posthearing briefs.
Except as the Board may otherwise
order, posthearing briefs shall be filed
in an appeal 30 calendar days after the
Board’s receipt of the transcript and in
a protest 5 working days after the
Board’s receipt of the transcript; reply
briefs in an appeal, if filed, shall be
filed 15 calendar days after the parties’
receipt of the initial posthearing
briefs. The Board will notify the par-
ties of the date of its receipt of the
transcript. In the event one party has
elected a hearing and any other party
has elected to submit its case on the
record pursuant to 6101.11, the filing of
record submissions in the form of briefs
shall be governed by 6101.11.

6101.26 Consolidation; separate hear-
ings; separate determination of li-
ability [Rule 26].

(a) Consolidation. When cases involv-
ing common questions of law or fact
are pending, the Board may:

(1) Order a joint hearing of any or all
of the matters at issue in the cases;

(2) Order the cases consolidated; or
(3) Make such other orders concern-

ing the proceedings therein as are in-
tended to avoid unnecessary costs or
delay.

(b) Separate hearings. The Board may
order a separate hearing of any case or
cases or of any claims or issues or
number of claims or issues therein. The
Board may enter appropriate orders or
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